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6:30 - 8:30 pm Get-Acquainted Informal Dinner/
Orientation: (Mandatory) Students
will acquaint themselves with their
colleagues.

SUNDAY, JULY 13, 2014
3:00 - 6:00 pm Registration
4:00 - 6:00 pm Pre-Course Session:
Review of & Introduction to Real
Property Valuation Concepts
(Attendance optional)
During this session, concepts introduced in the
Property Tax School will be reviewed as a preface to
this Real Property Tax School. Additionally, financial
concepts and formulas for time value of money will be
reviewed along with the utilization of calculators. This
overview and practice material will also be made
available electronically upon registration. The
committee encourages all registrants to review this
material before arriving at the school.
All students must bring a financial calculator. The
HP12C is the preferred financial calculator for the
course. All instruction is based upon using the HP12C
calculator. Instructors have limited familiarity with the
HP19B-II and the HP17B-II and are not familiar with
other financial calculators. There will be no instruction
with other financial calculators. Students will be expected to be familiar with and understand the operation of their calculator for time value of money and
cash flow calculations in advance of the course. The
faculty will provide only limited assistance in using the
calculators.
The objective of this review and introduction is to reinforce students’ understanding of the following topics,
based on work experience and/or learning from the
Property Tax School.







Appraisal Document and Process
Valuation
Direct Sales Comparison Approach
Cost Approach
Income Approach
Reconciliation





IPT Welcome and Brief
Highlights of IPT Activities
Overview of Course
IPT Code of Ethics

MONDAY, JULY 14, 2014
7:00 - 8:00 am Pre-session Continental Breakfast
8:00 - 12:00 Noon

Lecture & Workshop:
The Income Approach to
Value

This section covers the income approach to value in
concept and application. Students will study direct
capitalization, yield capitalization and discounted
cash flow models. Instructors will strive to clearly
delineate differences between the techniques. Differentiation should help students to identify the circumstances requiring the application of each technique.
For detailed learning objectives for this session, click
here.
12:00 Noon

Lunch

1:00 - 4:30 pm Lecture & Workshop:
The Income Approach to Value
(continued)
4:30 pm

Wrap Up and Review

8:00 - 11:00 pm Study Room Available

For detailed learning objectives for this session, click
here.
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TUESDAY, JULY 15, 2014
7:00 –8:00 am Pre-session Continental Breakfast
8:00 - 9:00 am Quiz and Review
9:00 - 12:00 Noon Lecture & Workshop:
Sales Comparison
Approach to Value
In this section, students learn to process the Sales
Comparison Approach to value. Instructors will identify
the aspects of sales that typically require adjustment.
Methods of obtaining adjustments are discussed and a
sample grid is developed. Finally, students learn the
critical factors to consider in reconciling the various indications of value.







Factors affecting price
Adjustment techniques
Preparing a sales comparison grid
Correlation and final value estimate
Analysis and presentation of sales information
Sales comparison approach industrial properties
issues

problems. Instructor will emphasize a general understanding of how mass appraisal works, model interpretation and overall determinants of accuracy. Mass appraisal is merely a statistical tool, usually computerized
version of the sales comparison approach.






Standard Models of Valuation
Mass Appraisal Model
Model Considerations
Focus Issues When Assessed Via Mass Appraisal
Alternative Uses of Mass Appraisal Techniques

For detailed learning objectives for this session, click
here.
2:30 - 4:30 pm Lecture & Workshop:
The Sales Comparison Approach
to Value (continued)
4:30 pm

Wrap Up and Review

8:00 -11:00 pm Study Room Available

For detailed learning objectives for this session, click
here.

WEDNESDAY, JULY 16, 2014

12:00 Noon

7:00 –8:00 am Pre-session Continental Breakfast

Lunch

8:00 - 9:00 am Quiz and Review
1:00 - 2:30 pm Lecture & Workshop:
Sales Ratio Studies and Mass
Appraisal
Equalization and Ratio Studies
This section introduces the concept of ratio studies and
equalization. It is intended to acquaint participants with
relevant terminology and general processes.
 Equalization
 Assessment Ratio Studies
Mass Appraisal
This section covers mass appraisal in concept and application. Students will learn the basic procedures of
mass appraisal, strengths, weaknesses and inherent

9:00 - 12:00 Noon Lecture & Workshop:
The Cost Approach to Value
This section covers the cost approach in concept and
application. Students will study the cost approach
procedure, types of costs, sources of building cost
estimates, and types of depreciation.





Foundations of the cost approach
Estimating cost new of improvements
Estimating total depreciation
Estimating value via the cost approach

For detailed learning objectives for this session, click
here.
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12:00 Noon

Lunch

12:00 Noon

1:00 - 4:30 pm Lecture & Workshop:
The Cost Approach to Value
(continued)
4:30 pm

Wrap Up and Review

8:00 - 11:00 pm Study Room Available

THURSDAY, JULY 17, 2014
7:00 - 8:00 am Pre-session Continental Breakfast

1:00 - 2:00 pm Lecture: Ethics
This section discusses ethics as it relates to tax professionals and IPT’s Code of Ethics.
For detailed learning objectives for this session, click
here.
2:15 - 3:45 pm Group Valuation Project
4:00 - 5:00 pm Course Review
8:00 - 11:00 pm Study Room Available

8:00 - 9:00 am Quiz and Review
9:00 - 10:00 am Lecture:
Summation of Approaches/
Reconciliation of Value
This section discusses the function of the reconciliation process within the appraisal process. The discussion focuses on:





Lunch

FRIDAY, JULY 18, 2014
7:00 - 8:00 am Pre-session Continental Breakfast
8:00 - 10:30 am Final Examination
10:30 am

Reconciliation process
Reconciliation criteria
Final value estimates
Conclusion

For detailed learning objectives for this session, click
here.
10:00 - 12:00 Noon Lecture: Legal Perspective
and Implications
This section places property tax management in a
legal context. The three approaches to value and
mass appraisal are discussed in light of their acceptance by assessment and legal authorities.
 Property tax in the American governmental struc-

ture

 Success before assessors, appeal agencies, and

courts

 Potential weaknesses and how to avoid them
 Potential strengths and how to exploit them

For detailed learning objectives for this session, click
here.
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GENERAL INFORMATION
Location/Transportation
The AT&T Executive Education and Conference Center is
located approximately 8 miles from the Austin-Bergstrom
International Airport. Super Shuttle provides transportation to
the Conference Center at cost of $15 one-way, per person,
$30.00 roundtrip, and advance reservations are required. You
may contact them at (800) 258-3826 or online at
www.supershuttle.com. The cost of a cab one-way is
approximately $30-35. Current overnight self-parking is $18
per night.
Accommodations
There are separate costs for the hotel package. Please refer
to the hotel accommodation and reservation information on
page 8 of this brochure. All registrants and instructors are
expected to reside at the AT&T Executive Education and
Conference Center in Austin, Texas.
Course Materials
An integral part of the school is the notebook that contains all
of the learning materials. As part of the registration fee,
students will be given web access to be able to download,
save and print a PDF copy of the book chapters, appendices
and breakout problems to a single device seven days before
the school and during the school. A student may elect to
order a printed copy of the book for a price of $50.00 up
to fourteen (14) days before the school. If this option is
desired, please check the appropriate box on the IPT
Registration form. Copies of the course material notebook
are not available to purchase on site. Please note that
having access to the materials during the school is imperative
in the learning process. Accessible power outlets are not
available in the meeting rooms to power a computer if the
materials are stored on a hard drive.
All students must bring a battery-operated financial calculator.
Calculators are not available at the course site. The course
material requires present value calculations. The HP12C is
the preferred financial calculator for the course. All
instruction is based upon using the HP12C calculator.
Instructors have limited familiarity with the HP19B-II and the
HP17B-II and are not familiar with other financial calculators.
There will be no instruction with other financial calculators.
Students will be expected to be familiar with and understand
the operation of their calculator for time value of money and
cash flow calculations in advance of the course. The faculty
will provide only limited assistance in using the calculators. All
registrants are provided, in advance, a link to an online
calculator tutorial with sample problems. No phones are
permitted on the table during the exam. Using your cell
phone with a downloaded calculator application is not
authorized.

The Appraisal of Real Estate, 13th Edition, by the
Appraisal Institute is an excellent reference book for real
property tax professionals. Although the book is not
required, references are made to it during the course,
and the information, terms and explanations contained
in the book are very beneficial. For information on how
to obtain the book, go the Appraisal Institute’s website at
http://www.appraisalinstitute.org/
DVD of IPT’s Property Taxation, 3rd edition, is available
(see IPT website). The 4th edition in digital version will be
available in late 2014.
Other
Consent to Use of Photographic Images: Photos will be
taken at this event. These may be published in IPT
publications, multimedia presentations, website, LinkedIn
and Facebook pages, and other IPT-related social media
sites. Registration and attendance at, or participation in,
IPT meetings or other activities constitutes agreement by
the registrant/speaker/attendee to IPT’s use and
distribution of the registrant’s, speaker’s, or attendee’s
image or voice in photographs, videotapes, electronic
reproductions, and tapes of such events and activities.
Fluency in English is required for successful completion of
this course. Foreign language dictionaries may not be
used during examinations.
Studies have shown that the optimum classroom
temperature is 65°. The University maintains an optimum
learning environment. Please bring appropriate sweaters
or long-sleeved shirts to class.
The registration desk will be open from 3:00—6:00pm on
Sunday, July 13, 2014. Registrants should pick up their
materials at this time.
Registration
Registrations must be completed in advance through the
IPT office and are accepted on a first-received basis.
Submitting a registration form or registering online does
not guarantee acceptance to the course. There will be a
maximum number of registrants accepted per company.
Enrollment is limited to IPT members, employees of
companies who have members in IPT, and also to
employees of governmental agencies. Full refunds will be
issued if an application is not accepted. Please Note: If a
submitted application received by IPT is accepted, and the
person declines the acceptance, there will be a $100
cancellation penalty imposed, even if payment has not
been processed. Please go to www.ipt.org to register.
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In order to encourage early registration, registration fees
(in U.S. funds) are:
Payment Received by June 13, 2014:
$795 Individual personally holds membership in IPT
$995 Individual does not hold membership, but
company/firm has members in IPT
$1020 Individual is a government employee
$555 Supplemental registration fee. Applies to local
registrants and registrants not staying at the hotel
under the IPT group rate.
Payment Received after June 13, 2014:
$845 Individual personally holds membership in IPT
$1,045 Individual does not hold membership, but
company/firm has members in IPT
$1,070 Individual is a government employee
$555 Supplemental registration fee. Applies to local
registrants and registrants not staying at the hotel
under the IPT group rate.
All registrations must be paid in full within three weeks of
acceptance and prior to the school. For any payment
received after June 13, 2014, there is a $50.00
surcharge assessed. This includes faxed registration
forms received without payment prior to this date. A
$50.00 surcharge applies if payment is still outstanding as
of July 18, 2014. All fees must be in U.S. funds.
The following credit cards can be used: American Express,
VISA and MasterCard. In order for the credit card to be
processed, it is important that the information requested on
the registration form be filled out completely. If the address
on your registration form differs from the billing address for
your credit card, you must provide IPT with the credit card
billing address.
Make check payable to: Institute for Professionals in
Taxation, and remit to: Building 600, Suite L-2, 1200
Abernathy Road, N.E., Atlanta, GA 30328.
Cancellation /Substitution Policy
Refunds, subject to a cancellation charge of $100, will be
made upon written notification of cancellations received by
July 7, 2014. No refunds will be made after July 7, 2014.
Refunds will be processed after the program concludes.
There is also a substitution charge of $40 before June 13,
2014. After this date, the substitution charge is $50 (plus
the cost of delivery of any materials, etc.). For more
information regarding IPT’s administrative policies such as
complaint and refund, please telephone our office at (404)
240-2300.

Continuing Education Credit
Approximately thirty-eight and a half (38.5) continuing
education credits including one (1) IPT Ethics credit
hour are available for full attendance. In accordance with
the standards of the National Registry of CPE Sponsors,
CPE credits have been granted based on a 50-minute hour.
CMIs will obtain credit on an hour-to-hour basis for
attendance.
The Institute for Professionals in Taxation® is registered
with the National Association of State Boards of
Accountancy (NASBA) as a sponsor of continuing
professional education on the National Registry of CPE
Sponsors. State boards of accountancy have final authority
on the acceptance of individual courses for CPE credit.
Complaints regarding registered sponsors may be
submitted to the National Registry of CPE Sponsors
through its website: www.learningmarket.org.
In order to meet the requirements of regulatory agencies,
each attendee must scan their individual badge during the
first 15 minutes of each session.
Prerequisites: Basic Property Tax School or 3 or more
years of property tax experience is recommended
Program Level: Intermediate
Field of Study: Taxation and Regulatory Ethics
Instructional Method: Group Live
Advance Preparation Required: Basic familiarity with the
individual’s calculator and with basic appraisal techniques.
A tutorial on the recommended HP12C calculator and a
document reviewing appraisal techniques will be sent to all
registrants for review, along with their confirmation, before
the school.
CMI Designation - Property Tax
The Institute for Professionals in Taxation®‘s designation,
Certified Member of the Institute (CMI), is available to
anyone who meets specific educational requirements, has
five years of property tax experience, and is an active
member of the Institute in good standing. The educational
requirements to achieve the CMI Property Tax professional
designation include attendance and successful completion
of the Personal Property Tax School and the Real Property
Tax School. Finally, successful completion of both the
written and oral CMI examinations is required. The CMI
requirements and the CMI Candidacy Application can be
downloaded from the IPT website at: www.ipt.org.
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Please make your AT&T Executive Education and Conference Center reservations early to ensure availability

HOTEL ACCOMMODATIONS Students and
instructors are expected to reside at the AT&T Executive
Education and Conference Center in Austin Texas. The
only permissible exceptions are those individuals who
reside in the Austin, Texas area (see following paragraph.)
The hotel is located 1900 University Avenue, Austin, Texas.
The single-occupancy Hotel Room Rate is $914.25 including Occupancy Tax for the 5-night stay and the Meeting
Package is $523.66 including Sales Tax, which totals out to
$1,437.91. For one occupant, the total charges for Sunday
to Friday provides overnight accommodations, 5 continental breakfasts (served in a communal area close to the general session room), 4 lunches (served in a communal conference dining hall), 1 dinner, refreshment breaks, wireless
internet and the daily participant fee. For those arriving
before Sunday or staying Friday, the nightly hotel fee is
$182.85, including applicable state and local taxes. This
rate is subject to change depending on availability and
does not include any meals. Please call the hotel for double-occupancy rates. Reservations requested after the
room block is filled or beyond the final cut-off date
(June 20, 2014), whichever comes first, are subject to
availability, and not necessarily at the group rates.

Reservations must be made no later than June 20,
2014. Make all reservation dealings with the AT&T Executive Education Conference Center and not the IPT Atlanta
office. Only your school registration form and registration
fee should be mailed to the IPT Atlanta office. Reservations
requested after the room block is filled or beyond the final
cut-off date (June 20, 2014), whichever comes first, are
subject to availability and not necessarily at the group
rates. All reservations are subject to state and local tax.
HOTEL CANCELLATION Notice must be given
72 hours prior to scheduled arrival at the AT&T Conference Center, or you will be charged one night’s lodging plus applicable taxes. You must also cancel your
registration with IPT.

Austin area registrants are encouraged to stay at the hotel.
The peer interaction that takes place is an essential part of
the program. Should election be made, however, to stay at
home, there is a supplemental registration fee of $555.00
to cover some of the overhead costs that are a part of the
Meeting Package. This supplemental fee includes the daily
participant fee, Sunday night dinner, Monday through Friday continental breakfasts (served in a communal area
close to the general session room), Monday through Thursday lunches, refreshment breaks, and parking, and must
be submitted by anyone not staying at the hotel. Participants parking includes one exit per day.
RESERVATIONS You may telephone your reservation to the hotel at 512-404-3600 indicating that you are
with the Institute for Professionals in Taxation® group and
give the Group Code IFPITX0714, say “Real Property Tax
School”, or click here to make online reservations in
the IPT room block, for those staying Sunday to Friday.
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Learning Objectives
Intermediate Real Property Tax School
1. HP12C Calculator Tutorial
Upon completion of this session the student should be able to:
1.1. Understand how to set up the calculator and, using the HP12C, use Reverse Polish Notation (RPN)
1.2. Understand and use the financial keys to calculate the following:
1.2.1. The Time Value of Money also known as the “six functions of a dollar”
1.2.1.1. Present value of a $1
1.2.1.2. Present value of a $1 per period
1.2.1.3. Future value of a $1
1.2.1.4. Future value of a $1 per period
1.2.1.5. Sinking fund factor
1.2.1.6. Payment to amortize a $1
1.2.2. Convert a series of Cash flows into a Net Present Value

2. Review & Introduction of Real Property Valuation Concepts
Upon completion of this session the student should be able to:
2.1. Define Appraisal
2.2. Describe the three steps in the appraisal process
2.3. Identify and understand the three approaches to valuation
2.3.1. Identify the four steps in the Cost Approach
2.3.2. Identify the three steps in the Sales Comparison Approach
2.3.3. Identify the four steps in the Income Approach
2.4. Solve for Value, Rate or Income using the “IRV” formula when provided two of the three input

elements
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3. Income Approach
Upon completion of this session the student should be able to:
3.1.
3.2.
3.3.
3.4.
3.5.

Define the foundations of the Income Approach
Define the concept of Investor “return on” and “return of” requirements
Solve for Value, Rate or Income using the “IRV” formula when provided two of the three input elements
Compute an Effective Gross Income
Recognize and differentiate between Contract Rent, Market Rent, Scheduled Rent, Excess Rent, and
Overage Rent
3.6. Recognize and calculate the following: Potential Gross Income, Vacancy & Collection Loss, Effective
Gross Income, Operating Expenses (both Fixed and Variable), and Net Operating Income
3.7. Recognize and understand the concepts of Direct Capitalization and Yield Capitalization
3.8. Identify two techniques of deriving a yield rate
3.9. Apply the technique of “loading” the capitalization rate
3.10. Describe and be capable of computing a capitalization rate using the following techniques
3.10.1. Market Extraction technique
3.10.2. Debt Coverage Ratio technique
3.10.3. Effective Gross Income Multiplier technique
3.10.4. Band of Investment technique
3.11. Compute a Mortgage Capitalization Rate (Rm) also known as a Mortgage Constant (MC)
3.12. Compute an Overall Expense Ratio (OER)
3.13. Calculate an Effective Tax Rate
3.14. Describe and be capable of computing value using the capitalization techniques below:
3.14.1. Gross Income Multiplier technique
3.14.2. Direct Capitalization technique
3.14.3. Yield Capitalization technique
3.15. Recognize the concept of the Financial Partition of Property Income
3.16. Recognize the concept of the Physical Partition of Property Income
3.17. Recognize and derive overall capitalization rates using Land and Building Residual techniques
3.18. Recognize the concept of an Annuity be able to compute its Present Value
3.19. Recognize the concept of a Reversion and be able to compute its Present Value
3.20. Explain and employ the Discounted Cash Flow (DCF) method for deriving the value
3.21. Recognize and interpret the sensitivity of the value conclusion due to Rent, V&CL, Operating Expenses
and Rates of Return (Ro)
3.22. Recognize and interpret all symbols used in the Income Approach formulas
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4. Cost Approach
Upon completion of this session the student should be able to:
4.1. Describe the foundation of the Cost Approach and its basic formula
4.2. Assess the applicability of the Cost Approach in certain situations
4.3. Define the following terms:
4.3.1. Principal of Substitution
4.3.2. Highest and Best Use
4.3.3. Reproduction Cost New
4.3.4. Replacement Cost New
4.3.5. Historical Cost Indexing
4.3.6. Actual Age
4.3.7. Effective Age
4.3.8. Economic Life
4.3.9. Remaining Economic Life
4.3.10. Useful Life
4.3.11. Total Depreciation
4.3.12. Physical Deterioration
4.3.13. Functional Obsolescence
4.3.14. External Obsolescence
4.3.15. Curable & Incurable Depreciation
4.3.16. Long- and short-lived deprecation components
4.3.17. Entrepreneurial Profit
4.4. Recognize and differentiate between Reproduction and Replacement Cost New and when to employ each
method of cost estimating
4.5. Broadly describe the various sources of cost data
4.6. Describe the three types of cost estimating methods shown below and discuss their strengths and
weaknesses:
4.6.1. Quantity Survey Method
4.6.2. Unit-In-Place Method
4.6.3. Comparative Unit Method
4.7. Identify and derive the appropriate fees and multipliers required to derive a cost new estimate
4.8. Recognize the concept of Historical Cost Indexing, its strengths and weaknesses and be able to calculate a
current cost using Indexing techniques
4.9. Calculate the Economic Life, Remaining Economic Life, Effective Age or Useful Life
4.10. Extract Total Depreciation from comparable sales by the Market Extraction Method
4.11. Explain and apply the Age-Life Method for calculating total depreciation and property value
4.12. Explain and compute total depreciation and property value by the Break-Down Method
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5. Sales Comparison Approach
Upon completion of this session the student should be able to:
5.1.
5.2.

Describe the foundation of the Sales Comparison Approach
Recognize the Advantages and Limitations of this Approach, including the applicability of the approach to
different types of properties
5.3. List the sources of data to collect information for processing a Sales Comparison Approach, differentiating
between quantity and quality of the data
5.4. Recognize the importance of verifying data, and the types of sale data that are not applicable in the Sales
Comparison Approach
5.5. Recognize, define and be able to make adjustments to comparables for the factors affecting price including:
5.5.1. Property Rights
5.5.2. Favorable Financing
5.5.3. Conditions of Sale
5.5.4. Market Conditions
5.5.5. Location
5.5.6. Physical Amenities
5.5.7. Operating Attributes
5.5.8. Non-real estate elements
5.5.9. Units of comparison
5.6. Calculate a cash equivalent sale price
5.7. Calculate a Land-to-Building ratio
5.8. Demonstrate various adjustment techniques including mathematical, statistical, cost and income
5.9. Define a paired sales analysis
5.10. Recognize how to calculate the cost to cure from the cost approach
5.11. Recognize how to adjust comparables based on differences in capitalized rent
5.12. Prepare a direct land sales comparison approach using appropriate adjustment techniques
5.13. Recognize and prepare a sales adjustment grid correctly applying the sequence of adjustments then
properly interpret its conclusions
5.14. Define REIT
5.14.1. Recognize the motivations driving REIT and Institutional sales
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6. Sales Ratio Studies
Upon completion of this session the student should be able to:
6.1.
6.2.
6.3.
6.4.
6.5.
6.6.

Define and apply the principle of equalization
Define Assessment Ratio
Define Fractional Assessment and the problems it creates
Identify uses and applications of ratio studies
Define the concept of Uniformity
Recognize the statistics used in Assessment Ratio Studies and interpret their meaning

7. Mass Appraisal
Upon completion of this session the student should be able to:
7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

Define Mass Appraisal and how it is applied
Explain the basic procedures of Mass Appraisal
Recognize the strengths and weaknesses of a Mass Appraisal
Identify statistics used and their importance in a Mass Appraisal
Evaluate the reasonableness of a Mass Appraisal model through review of the R-Squared, Adjusted RSquared, F-Statistic and P-Value output statistics
Recognize questions to ask an Assessor to evaluate a Mass Appraisal

8. Reconciliation
Upon completion of this session the student should be able to:
8.1.
8.2.
8.3.

Describe the reconciliation process
Identify the criteria used to evaluate each Approach’s value indication
Describe the elements to consider in deriving a final conclusion
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9. Legal Perspectives
Upon completion of this session the student should be able to:
9.1.
9.2.
9.3.
9.4.
9.5.
9.6.
9.7.

Recognize the role of the property tax manager
Recognize how Federal Law impacts property taxation
Identify the procedures, validity and practice considerations of each of the three approaches to value and
their recognition within the court systems
Recognize what USPAP is and its role within property taxation
Identify strategies to use when working with assessors
Define burden of proof
Recognize the concepts of the” Unauthorized Practice of Law”

10. Ethics
Upon completion of this session the student should be able to:
10.1.
10.2.
10.3.
10.4.

Identify each provision of the IPT Code of Ethics
Analyze the applicability of each provision in light of specific fact situations
Recognize the difference between law and ethics
Recognize the need for highly developed sense of ethical standards within the profession
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